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XA DAI SON Doc 1ap - Tw do - Hanh phuc
S6: 48 /TB-UBND Pai Son, ngay 08 thang 5 nam 2023
THONG BAO

Niém yét cong khai quy trinh giai quyét thi tuc hanh chinh Ping ky két hon,
Xac nhan tinh trang hon nhan truc tuyén

Thue hién Cong van s6 863/STP-VP, ngay 28 thing 4 nim 2023 ctia S& Tu phéap vé
vic trién khai quy trinh gidi quyét thu tuc hanh chinh Bang ky két hon, xac nhén tinh trang
hon nhan truc tuyén theo Quyét dinh s6 309/QD-BTP ngay 10/3/2023 ctia BO Tu phap.

UBND x4 Dai Son Thong bao niém yét cong khai quy trinh, cach thiic ndp ho so, giai
quyét thu tuc hanh chinh DPang ky két hon, xac nhan tinh trang hon nhan truc tuyén dé t6 chirc
thuc hién, huong dan, tiép nhan, giai quyét va tra két qua ho so thu tuc hanh chinh tai b phan
tiép nhan va tra két qua nhu sau:

1. Quy trinh niém yét: Puoc thuc hién theo quy dinh.

2. Noi dung: Theo Quyét dinh s6 309/QD-BTP ngay 10/3/2023 ciia B6 Tu phép.

3. Giao cong chirc Tu phép - Ho tich phéi hop cong chitc Van hoa - Xa hoi co trach
nhiém tong hop, dang tai cac danh muc, ndi dung quy trinh giai quyét trén Trang thong tin
dién tir ciia xa dé moi ca nhan nam duoc va thuc hién.

4. Pai truyén thanh xa c6 trach nhiém thudng xuyén tuyén truyén trén hé thong truyén
thanh ctia xa vé céc linh vuc va thu tuc hanh chinh dugc cong khai.

5. Céc cong chirc chuyén mén, Bo phan tiép nhan va Tra két qua thudc Uy ban nhan
dan xa c6 trach nhiém, hudng dan, tiép nhan, giai quyét va tra két qua ho so tht tuc hanh chinh
theo quy dinh.

Trén day 14 thong béo niém yét cong khai quy trinh, cach thirc ndp hd so, giai quyét
tht1 tuc hanh chinh Pang ky két hon, x4c nhén tinh trang hon nhan trye tuyén. Bé nghi céc ca
nhan va cac bg phan co lién quan nghiém tlic thuc hién./.

Noi nhén: KT. CHU TICH

- UBND huyén Tt Ky PHO CHU TICH

- Bo phén mot cua; )

- Lanh dao UBND x3; -
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Nguyén Tién Tiép



QUY TRINH GIAI QUYET THU TUC HANH CHINH: ’
PANG KY KET HON, XAC NHAN TINH TRANG HON NHAN TRUC TUYEN
1. Sw can thiét
Xay dyng Quy trinh giai quyét thu tuc hanh chinh (TTHC): Pang ky két hon
(PKKH), xac nhan tinh trang hon nhan (XNTTHN) theo hinh thire truc tuyén trén Cong
Dich vu cong quoc gia, Cdng dich vu cong cap tinh phtt hop véi yéu cau, nhiém vu duoc
giao theo Quyét dinh s6 422/QD-TTg ngay 04/4/2022 cua Thu twdng Chinh phu ban hanh

v€ viéc phé duyét Danh muyc dich vu cong truc tuyén tich hop, cung cap trén Cong dich vu
cong quoc gia nam 2022.

2. Pham vi ap dung

- Quy trinh giai quyét TTHC: BPKKH, XNTTHN éap dung d6i véi trudng hop nguoi
co yeu cau la cong dan Viét Nam thuc hién thu tuc DKKH tai Uy ban nhéan dan cép
huyén/Uy ban nhén dén cap xa.

- Nguoi ¢6 yéu cau thyc hién TTHC: PKKH, XNTTHN ndp ho so theo hinh thirc
truc tuyén trén Cong dich vu cong qudc gia hodac Cong dich vu cong cap tinh.

3. Trinh ty thuc hién

Budc 1. Nop, tiép nhan ho so

- Nguoi co yéu cau truy cap Cong dich vu cong qudc gia/Cong dich vu cong cap tinh,
dang ky tai khoan (néu chua co tai khoan), xac thyc nguoi dung theo huong dan, dang nhap
vao h¢ thong.

- Ngudi ¢6 yéu cau lya chon co quan ding ky ho tich c6 thim quyén giai quyét thi
tuc PKKH, thuc hién quy trinh ndp ho so: DPKKH, XNTTHN truc tuyén.

Co quan dang ky ho tich c6 tham quyén giai quyét thu tuc PKKH theo quy dinh tai
khoan 1 Diéu 17 (UBND cép xd noi cu tri ciia mot trong hai bén nam, nir), khoan 1 Diéu
37 Luat Ho tich (UBND cap huyén noi cu trii cia cong dan Vit Nam).

- Nguoi ¢6 yéu cau cung cap thong tin trén biéu miu dién tir twong tac DPKKH,
XNTTHN (c6 mau kém theo); dinh kém ban chup hoic ban sao dién tir cac giéy to, tai liéu
theo quy dinh; ndp phi, 1¢ phi thong qua chiic ning thanh toan truc tuyén hodc bang cach
thte khac theo quy dinh phap luat, hoan tat viéc ndp ho so.

Burdc 2. Sau khi ngudi ¢ yéu cau hoan tat viéc ndp hd so trén hé théng, can bd tiép
nhan ho so ¢ trach nhiém ki€m tra tinh chinh x4c, day du, thong nhat, hgp 1€ cua ho so.

2.1. Truong hop hé so day du, hop 16 thi chuyén hd so dé cong chire 1am cong tac hd
tich xir ly, dong thoi giri thong béo qua thu dién tir hodc tin nhan qua dién thoai di dong cho
nguoi co yéu cau, trong do néu rd thoi gian tra két qua. Truong hop tiép nhan ho so sau
15h00 ma khong thé giai quyét ngay thi giri Phleu hen, tra két qua qua thu dién tir hodc tin
nhén qua dién thoai di dong cho nguoi c6 yéu cau, trong d6 néu rd thoi gian tra két qua trong
ngay lam viéc tiép theo;

2.2. Truong hop ho so chua day du, hop 18 thi giri thong bao qua thu dién tir hoac tin
nhin qua dién thoai di dong cho nguoi yéu cau bd sung, hoan thién hé so, néu rd loai giéy
td, ndi dung can bo sung dé ngudi cé yéu ciu bd sung, hoan thién. Sau khi hd so duge bd
sung, thuc hién lai bude 2.1;



2.3. Truong hop ngudi co yéu cz:iu khong bf) sung, hoan thién dugc hd so thi bao cao
Lanh dao UBND guri thong bao tur ch6i giai quyét qua thu dién tir hoac tin nhan qua dién
thoai di dong cho nguoi1 yéu cau.

Budrc 3. Cong chire 1am cong tac Ho tich thAm tra hd so

3.1. Truong hop ho so can b6 sung, hoan thién hodc khong du diéu kién giai quyét,
phai tir chdi thi giri théng béo vé tinh trang ho so t6i Bo phan mot cira dé thong béo cho
ngudi nop hé so - thuc hién lai budc 2.2 hoic 2.3;

3.2. Truong hop can phai kiém tra, x4c minh lam rd hodc do nguyén nhan khac ma
khong thé tra két qua dung thoi gian da hen thi giri Phiéu xin 16i va hen lai ngay tra két qua
qua thu dién ttr hodc giri tin nhan qua dién thoai di dong cho ngudi c¢6 yéu cau.

3.3. Quy trinh xir Iy hd so

- P6i voi trudng hop cong dan Viét Nam c6 yéu cau ding ky két hon tai UBND cap
x4 noi cong dan thuong trl, cong chire lam cong tac ho tich tu kiém tra, xac minh thong tin
veé TTHN cua cong dan.

Truong hop cong dan Viét Nam c6 yéu cau DPKKH khong thuong tra tai UBND cip
x4 noi ndp hd so PKKH (bao gém ca trudng hop DPKKH c6 yéu td nude ngoai tai UBND
cap huyén), cong chirc 1am cong tac hd tich str dung chirc ning trén Hé thong kiém tra TTHN
cta cong dan (néu CSDLHTDT c6 du thong tin ctia cong dan), truong hop khong kiém tra
duoc TTHN cila cong dén thi boc tich hd so XNTTHN chuyén t6i UBND cap xa c¢6 tham
quyén xac nhan TTHN.

Cong chure tu phap, h¢ tich cia UBND cap c6 tham quyén xac nhan TTHN c¢6 trach
nhiém tlep nhan hd so trén He thong, kiém tra, x4c minh thong tin TTHN cua cong dan,
hoan tat thii tuc XNTTHN, chuyén tra két qua 14 thong tin vé GXNTTHN (ky s6), TTHN
ctia nguoi ¢ yéu cau cho UBND noi tiép nhén hd so PKKH.

- Sau khi nhan dugc két qua phan héi vé TTHN, truong hop hai bén nam nit du diéu
kién két hon, cong chirc 1am cong tac ho tich hoan tat quy trinh PKKH, ghi vao S6 ddng ky
két hon, cap nhat théng tin PKKH trén Phan mém ding ky, quan 1y ho tich dién tir ding
chung va chuyén sang Budc 4.

Budrc 4. Cong chure lam cong tac ho tich in Giéy chirg nhan két hon, trinh Lanh dao
UBND ky, chuyén Bo phan mot cira tra két qua cho cong dan.

Budc 5. Hai bén nam, nit phai c6 mat, Xuét trinh gidy to thy than (kg chiéu, chimmg
minh nhan ddn, thé can cude cong dan hodc gidy 1o khdc ¢é ddn dnh va théng tin cd nhan
do co quan cé tham quyén cdp, con gid tri sir dung) dé xac dinh ding nhén than, kiém tra
thong tin trén Gidy chimg nhan két hon, trong S6 dang ky két hon, khang dinh sy ty nguyén
két hon va ky S6 PKKH, ky Gidy chimg nhéan két hon, mdi bén nam, nit nhan 01 ban chinh
Gidy chimg nhan két hon.

4. Thanh phan ho so
- Biéu mAu dién tir trong tac PKKH, XNTTHN.

- Nguoi ¢6 yéu cau tai 1én ban chup céac gidy to sau:



+ Glay td hop 16 @ chimg minh nguoi c6 yéu cau du diéu kién két hon; Poi véi két
hén cé yéu t6 nmirée ngodi:

e Gidy xac nhan ctia to chirc y té ¢ tham quyén cta Viét Nam hodc nudc ngoai xac
nhan cac bén két hon khong mic bénh tm than hodc bénh khac ma khong cé kha
nang nhan thirc, lam chu dugc hanh vi cia minh;

o Glay t0 chimg minh tinh trang hon nhan cta nguoi nude ngoai do co quan co tham
quyén cta nudc ma ngudi do 1a cong dan cip con gia tri sir dung, xac nhan hién tai
nguoi d6 khong c6 vo hoac khong co chong, truong hop nudc ngoai khong cap xac
nhan tinh trang hon nhan thi thay bang gidy to do co quan c6 thim quyén nude ngoai
xac nhan ngudi d6 co di diéu kién két hon theo phap lut nudc do.

e Nguoi nudce ngoai, cong dan Viét Nam dinh cu & nudc ngoai phai ndp ban sao hd
chiéu/gidy to co gia tri thay thé ho chiéu.

e (Cong dan Viét Nam da Iy hon hodc hiy viée két hon tai co quan ¢ tham quyén ciia
nudc ngoai phai ndp ban sao trich luc hd tich vé viée da ghi vao sO viée ly hon hoac
hity viéc két hon trai phap luat (Trich luc ghi chu ly hon).

e (Cong dan Viét Nam 1a cong chirc, vién chiic hodac dang phuc vu trong luc lugng vii
trang phai ndp van ban ctia co quan, don vi quan 1y xac nhan viéc két hon voi nguoi
nudc ngoai khong trai véi quy dinh ctia nganh do.

e Trudng hop ngudi yéu cau ding ky két hon dang cong tac, hoc tap, lao dong co thoi
han ¢ nudc ngoai thi phai ndp Giéy xac nhan tinh trang hon nhan do Co quan dai
dién ngoai giao, Co quan dai dién lanh sy cua Viét Nam ¢ nude ngoai cép.

+ Ho chiéu hoac Chimg minh nhan dan hodc Thé can cudc cong dan hodc cac gidy
td khéc c6 dan anh va théng tin ca nhan do co quan ¢ tham quyén cap, con gié tri str dung
dé chimg minh vé& nhan than cta ngudi ¢ yéu cu. Truong hop cac thong tin ¢4 nhan trong
cac gidy o ndy da co trong CSDLQGVDC, CSDLHTPDT, duoc hé thong dién tir dong thi
khong phai tai 1én;

+ Gidy to chimg minh noi cu trd. Truong hop théng tin noi cu tra dd cb trong
CSDLQGVDC, dugc dién tyr dong thi khong phai tai lén;

5. Thoi han giai quyét
- Bbi v6i hd so PKKH thudc tham quyén giai quyét cia UBND cép huyén: 15 ngay.
- Pbi véi ho so PKKH thudc tham quyén giai quyét cia UBND cép xa:

Ngay trong ngay lam vi€c, truong hop nhan ho so sau 15 gi6 ma khong giai quyét
duoc ngay thi tra két qua trong ngay lam viéc tlep theo. Trudng hop cin xac minh diéu kién
két hon ctia hai bén nam, nit thi thoi han giai quyét khong qua 05 ngay 1am viéc.

- P6i voi hd so xéc nhan TTHN: Trong ngdy lam viéc.
6. Lé phi: Theo mtc thu 16 phi do Hoi dong nhan dén cép tinh quy dinh.
- Mién 18 phi PKKH tai UBND cép x3;
- Mié,n 1¢ phi cho nguo1 thudc gia dinh c6 cong véi cach mang; nguoi thudce ho ngheo;
nguoi khuyét tat.
~ -Phi cap ban sao Trich luc két hon (néu c6 yéu cau) thuc hién theo quy dinh tai Thong
tu s0 281/2016/TT-BTC ngay 14/11/2016 ctia B6 Tai chinh.



Trudng hop nguoi yéu cau chua ndp duoc 18 phi, phi thong qua chirc nang thanh toan
trén Cong dich vu cong thi ndp tai co quan dang ky ho tich khi dén nhan két qua.
7. Piéu kién:

- Viéc ndp hd RY PKKH, XNTTHN truc tuyép trén Cépg Dich vu céng quéc gia,
Cong dich vu céng cap tinh chi dugc thuc hiép VO’l diéu kién Cong dich vu cong/H¢ thong
mot cﬂrg dién tu cap tinh da hoa‘tp thanh viéc két noi, khai théc df}’ liéu cong dan tir Co s¢ dir
liéu qudc gia vé dan cu va két noi, lién thong dir liéu vai Phan mém dang ky, quan 1y ho tich
dién tir dung chung cua B Tu phap.

- Cong dan c6 yéu cau giai quyét TTHC PKKH, XNTTHN truc tuyén c6 tai khoan

trén Cong Dich vu cong quéc gia hoac tai khoan dinh danh dién tir murc 46 2 theo quy dinh
cta Nghi dinh s 59/2022/ND-CP ngay 05/9/2022 ctia Chinh phti quy dinh vé dinh danh va

xac thuc dién tir.

8. Can cur phap ly

- Luat Ho tich nam 2014;

~-Nghidinh s6 123/2015/ND-CP ngay 15 thang 11 nim 2015 ctia Chinh pha quy dinh

chi tiét mot s6 di€u va bién phap thi hanh Luat HJ tich;

- Nghi dinh s6 61/2018/ND-CP ngay 23 thang 4 nam 2018 ciia Chinh phu vé thyc
hién co ché mot ctra, mdt cira lién thong trong giai quyét thu tuc hanh chinh;

- Nghi dinh s6 45/2020/ND-CP ngay 08 thang 04 nim 2020 ctia Chinh phui vé thuc
hién tht tuc hanh chinh trén moi trudng dién ti;

- Nghi dinh 56 107/2021/ND- -CP ngay 06 thang 12 nam 2021 cuia Chinh phu stra doi,

bo sung mot s diéu ctia Nghi dinh s6 61/2018/ND-CP ngay 23 thang 4 nam 2018 cta Chinh
phu vé thuc hién co ché mét cira, mot cira lién thong trong giai quyét thu tuc hanh chinh;

- Nghi dinh s0 47/2020/ND-CP ngay 09 thang 4 nam 2020 cua Chinh phu vé quan
1y, két ndi va chia sé dit liu s6 ctia co quan nha nudc;
_ -Nghidinh sb 87/2020/ND-CP ngay 28 thang 7 nam 2020 cua Chinh phu quy dinh
ve Co so dit liéu ho tich dién tir, dang ky hd tich truc tuyén;
- Nghi dinh s6 42/2022/ND-CP ngay 24 théng 6 nim 2022 cuia Chinh phu quy dinh v&
vi€c cung cap thong tin va dich vu cong truc tuyén ctia co quan nha nudce trén méi trudng mang;
-Nghi dinh s6 59/2022/NB-CP ngay 05/9/2022 ctia Chinh phu quy dinh vé dinh danh
va xac thuc dién tir;

- Thong tur s0 04/2020/TT-BTP ngay 28 thang 5 nam 2020 cua Bo Tu phap quy dinh
chi ti€t thi hanh mot s6 diéu cua Luat HO tich va Nghi dinh s6 123/2015/ND-CP ngay
15/11/2015 cua Chinh phti quy dinh chi tiét mét so di€u va bién phap thi hanh Luat Ho tich;

- Thong tw s0 01/2022/TT-BTP ngay 04 thang 01 nam 2022 ctia Bo Tu phap quy
dinh chi tiét mot s diu va bién phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020
cta Chinh phu quy dinh vé Co s& dit li¢u ho tich dién tir, dang ky ho tich truc tuyén;

- Thong tu 56 281/2016/TT-BTC ngay 14 thang 11 nam 2016 ciia Bo Tai chinh quy
dinh mtrc thu, ché do thu, ndp, quan 1y va str dung phi khai thac, str dung thong tin trong co



so dir liéq hd tich, phi x4c nhan co quéc tich Viét Nam, phi xac nhan 1a nguoi géc Viét Nam,
1€ phi qudc tich.

- Thong tur s 85/2019/T T-BTC ngay 29 thang 11 ndm 2019 cuia B Tai chinh hudng
dan vé phi va 18 phi thuoc tham quyén quyét dinh ctia Hoi dong nhan dan tinh, thanh phd
truc thudc Trung uong;

- Thong tur s0 106/2021/TT-BTC ngay 26 thang 11 ndm 2021 sira doi, bo sung mot
s0 di€u cua Thong tu s6 85/2019/TT-BTC ngay 29 thang 11 nam 2019 cua B Tai chinh
hudng dan ve phi va 1€ phi thuge thdm quyen quyet dinh cia Hoi déng nhan dan tinh, thanh
pho truc thude Trung wong.



NOI DUNG BIEU MAU HO TICH PIEN TU TUONG TAC PANG KY KET

HON, XAC NHAN TINH TRANG HON NHAN
I. Thong tin vé bén nir ¢6 yéu ciu giai quyét TTHC cap Ping ky két hon, xac

nhan tinh trang hon nhan

(D
)
)
“4)
©)
(6)
(7)
(®)

Anh (truong hop 1am thu tuc dang ky két hon c6 yéu té nude ngoai);

Ho, chit dém, tén;

Ngay, thang, nam sinh (tach bi¢t riéng 03 truong thong tin ngay, thang, nam);
Gidi tinh;

Dan t0c;
Qudc tich;
Sb dinh danh c4 nhan;

Glay to tuy than: Loai glay to su dung (CCCD/CMND/HG chiéu/Gidy to hop 18

thay thé); sb, ngay, thang, ndm cip, co quan cap; ban chup dinh kém; (9) Noi cu tra (noi
thuong tri/not tam tra);

(10) Két hon 1an thtr may:
(11) Tinh trang hon nhan;
(12) Yéu cau x4c nhan tinh trang hén nhan:

o Co
0 Khong

(13) Noi x4c nhan tinh trang hon nhan:

I1. Thong tin bén nam c6 yéu cau giai quyét TTHC cap Ping ky két hon, xac

nhan tinh trang hon nhan

(D)
)
)
“4)
)
(6)
(7)
®)

Anh (trwong hop 1am thu tuc ding ky két hon c6 yéu td nude ngoai);

Ho, chir dém, tén;

Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
Gi6i tinh;

Dan tdc;
Quéc tich;
S6 dinh danh c4 nhan;

Glay to tuy than: Loai glay to st dung (CCCD/CMND/HO chiéu/Gidy to hop 18

thay thé); sd, ngdy, thang, nam cép, co quan cap; ban chup dinh kém;

©)

(10)
(11)
(12)

Noi cu tra (noi thuong tri/noi tam tri);
Két hon lan thir méy:

Tinh trang hon nhén;

Yéu cau xac nhan tinh trang hon nhan:



oCo
o Khong
(13) Dé nghi cAp ban sao Gidy chimg nhan két hon:
oCo
S6 luong ban sao yéu cau: ...
o Khong
(14) Hb so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap 1a dung sy that, viéc két hon cta
hai bén la hoan toan ty nguyén, khong vi pham quy dinh ctia Luat hon nhan va gia dinh
Viét Nam, chiu hoan toan trach nhi€ém trude phép luat vé ndi dung cam doan cua minh.

* Bleu mau dién tir tuong tac ghi nhan thoi gian (gio, phut, gidy, ngay, thang, nam)
hoan tit viéc cung cap thong tin; nguoi yéu cau trudc d6 da dang nhap vao hé thong, thuc
hi¢n xac thuc dién tir theo quy dinh.

Noi x4c nhan tinh trang hon nhan 13 noi ngudi ¢ yéu cau xac nhan tinh trang hon
nhan thuong trh, truong hop PKKH tai noi thuong tra thi khong can xac nhan tinh trang
hén nhan

Nguoi yéu cau dang ky két hon nhan ban chinh Gidy chimg nhan két hon truc tiép
tai co quan dang ky ho tich.

Ban dién tir s& tw dong giri vé dia chi thu dién ta/thiét bi sé/dién thoai cia ngudi yéu
cau sau khi da hoan tat thu tuc dang ky két hon tai co quan dang ky ho tich.

Lueu y: Newoi cé yéu cau ding ky két hon chi can khai thong tin Yé ho, chir dém, tén,
80 dinh danh ca nhdn, cdc thong tin con lgi sé tw dong dién vao biéu mdu dién tur tuong tdc.
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